
How to file for General Conservatorship
NOT for Developmental Disabilities and NOT for Emergency Orders

 Step 1

Fill out forms
Complete the following forms in blue or black ink:

 GC-310 Petition for Appointment of Probate Conservator of the Person

 GC-313 Attachment Requesting Special Orders Regarding Dementia

 GC-020 Notice of Hearing for Conservatorship

 GC-320 Citation for Conservatorship

 GC-341 Notice of Conservatee’s Rights

 GC-341(MA) Attachment to Notice of Conservatee’s Rights

 GC-312 Confidential Supplemental Information

 GC-314 Confidential Conservator Screening Form (One for each Proposed Conservator)

 GC-348 Duties of Conservator

 GC-335 Capacity Declaration (To be filled out by the Doctor)

 GC-335A Dementia Attachment to Capacity Declaration – Conservatorship

 PB-4002 Referral for Court Investigator – Conservatorship (Attach a colored photo of Conservatee)

 GC-340 Order Appointing Probate Conservator of the Person

 GC- 350 Letters of Conservatorship

 FW-001 Application for Waiver of Court Fees and Costs

 FW-002 Application for Waiver of Additional Court Fees and Costs

 FW-003 Order an Application for Waiver of Court Fees

 Step 2
Copies

Make 2 copies, in addition to the original.

 Step 3

File

Filing fee is
$435.00 +
$900.00

unless the fee
is waived.

Turn in the original and copies to the clerk’s office located at:
 191 North First Street, San Jose, CA 95113 | The Clerk’s Office opens at 8:30am Monday-Friday, closing

times are subject to change, visit www.scscourt.org or call 408-882-2100 for current office hours.
 If you are not asking for a fee waiver, you will pay the filing fee and get filed-stamped copies back when

you file.
 If you are asking for a fee waiver, your file-stamped copies may be returned immediately, OR you may

be asked to return in up to 24 hours, OR your file-stamped forms may be mailed to you. Please check with
the clerk who takes your forms.

 Step 4 Serve the person you are trying to conserve:

 1 Filed Copy of (GC-310) Petition for Appointment of Probate Conservator

 1 Filed Copy of (GC-020) Notice of Hearing for Conservatorship

 1 Filed Copy of (GC-320) Citation for Conservatorship
 You must have a filed copy of the above papers PERSONALLY delivered to the person you are trying to

conserve at least 15 days before your first court date.

 Whoever serves the papers must complete & sign the second page of the Citation of Conservatorship.
This must be filed at least 5 days before the court date

 Step 5

“Service”
means that
any adult (not
you) must
hand-deliver
or mail a
copy of your
forms to the
other party in
the case.

Serve the people related to the person you are trying to conserve:

 1 Filed Copy of (GC-310) Petition for Appointment of Probate Conservator

 1 Filed Copy of (GC-020) Notice of Hearing for Conservatorship

 The law says that you must serve a copy of the above forms to the following people by MAIL:
 all grandparents  Parents
 any brothers/sisters 12 or older  Spouse/Domestic Partner

 IF there are no grandparents, parents, children or grandchildren, THEN you must serve a copy
to the following people:
 any aunts and uncles  any nieces and nephews 12 or older
 Spouse/Domestic Partner of a predeceased parent of the conservatee
 Children of a predeceased Spouse/Domestic Partner 12 or older
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 Whoever serves the papers must complete & sign the second page of the Notice of Hearing form.
This must be filed with the court at least 5 days before the hearing.

 Step 6 What happens next:
Go to all court hearings and bring a copy of all the papers in your case and also bring any
papers which help to prove the information in your Petition.

 Step 7 Serve the Notice of Conservatee’s Rights:

 1 Filed Copy of (GC-341) Notice of Conservatee’s Rights

 1 Filed Copy of (GC-340) Order Appointing Probate Conservator with Judge’s signature

 The law says that you must serve a copy of the above forms to the following people by
mail within 30 days of the court issuing the Order Appointing Probate Conservator:
the conservatee  all grandparents any brothers/sisters 12 or older
Parents Spouse/Domestic Partner  any grandchildren 12 or older

 IF there are no grandparents, parents, children or grandchildren, THEN you must serve
a copy to the following people:
 any aunts and uncles
 any nieces and nephews 12 or older
 Spouse/Domestic Partner of a predeceased parent of the conservatee
 Children of a predeceased Spouse/Domestic Partner 12 or older

 Whoever serves the papers must complete & sign the PROOF OF MAILING on page 3
of the form. The PROOF OF MAILING must be filed with the court.

HOW CAN I GET HELP?
Here are some ways to get help:
 Go to http://www.calbar.ca.gov/Public, then click on “Lawyer Referral services” to hire or consult with a

private attorney.
 For free legal advice and information, see our “Do-It-Yourself Resources” flyer. Go to www.scscourt.org,

click on “Self-Help” then “Self-Help Flyers”.
 The Self Help Center/Family Law Facilitator – See our information flyer:

o Contact us: Go to www.scscourt.org then click “Contact the Self Help Center”. Walk-in assistance
is limited to emergencies so contact us remotely first.

o Obtain Forms: Go to www.scscourt.org then click “Complete Forms at Home”
o Form Review: Email your forms as a PDF file to SHCDocReview@scscourt.org.
o Note: We cannot help people who have attorneys.

Superior Court, County of Santa Clara
Self Help Center/Family Law Facilitator’s Office

201 N. First Street, San Jose, CA 95113
408-882-2926
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Please complete the following forms in blue ink (if possible).Use the SAMPLE to fill this packet out. It will explain what you need to fill out.
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(MC-025) Attachment 1l 
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If there are two or more proposed conservators filling out this application, you must fill out this attachment.
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If the person you are conserving has been diagnosed with Dementia, you must fill out this attachment.
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GC-313 Dementia Attachment 

jcoon
TextBox
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����������������PETITION FOR APPOINTMENT OF LIMITED CONSERVATOR

   1. Petitioner requests the signature of any co-conservator shall suffice
to represent the conservators to transact conservatorship business. 
Co-conservators shall remain liable for the acts of either co-conservator and
shall not be relieved of any liability by the omission of their signature on any
document purporting to represent the conservatorship.  All decisions affecting
the conservatorship shall continue to require the unanimous consent of 
conservators not withstanding this provision.

   2. Petitioner requests that the Conservatorship shall not be terminated by the
resignation or death of a Co-Conservator so long as at least one Conservator 
remains in place. 
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DE-120(MA)/GC-020(MA)
ESTATE GUARDIANSHIP CONSERVATORSHIP MATTER OF CASE NUMBER:

(Name) :

ATTACHMENT TO NOTICE OF HEARING PROOF OF SERVICE BY MAIL

(This Attachment is for use with forms DE-120 and GC-020.)

NAME AND ADDRESS OF EACH PERSON TO WHOM NOTICE WAS MAILED

No. Name of person served Address (number, street, city, state, and zip code)

Page of

Form Approved for Optional Use ATTACHMENT TO NOTICE OF HEARING PROOF OF SERVICE BY MAIL www.courtinfo.ca.gov
Judicial Council of California

DE-120(MA)/GC-020(MA) (Probate - Decedents' Estates and Guardianships and Conservatorships)
[New July 1, 2005]
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GC-320 Citation for Conservatorship
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This form is to be served onto the person you want to conserve.
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This form is filled out by the proposed conservatee's doctor. Bring this form with you to your court hearing. 
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jcoon
TextBox
(GC-340) Order Appointing Probate Conservator

jcoon
TextBox
The Order is signed by the judge at the court hearing if they believe you should be conservator.

jcoon
TextBox
The next 3 attachments:

jcoon
TextBox
If there are two or more proposed conservators filling out this application, you must fill out this attachment.

jcoon
TextBox
(MC-025) Attachment 29 & 3i

jcoon
TextBox
(GC-350) Letters of Conservatorship

jcoon
TextBox
If this order is approved, this form explains what you are authorized to do as a conservator. This form makes the order legal if signed by the judge.
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����������������PETITION FOR APPOINTMENT OF LIMITED CONSERVATOR

   1. The signature of any co-conservator shall suffice
to represent the conservators to transact conservatorship business. 
Co-conservators shall remain liable for the acts of either co-conservator and
shall not be relieved of any liability by the omission of their signature on any
document purporting to represent the conservatorship.  All decisions affecting
the conservatorship shall continue to require the unanimous consent of 
conservators not withstanding this provision.

   2. The Conservatorship shall not be terminated by the resignation or death of a 

Co-Conservator so long as at least one Conservator remains in place.�
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����������������PETITION FOR APPOINTMENT OF LIMITED CONSERVATOR

   1. The signature of any co-conservator shall suffice
to represent the conservators to transact conservatorship business. 
Co-conservators shall remain liable for the acts of either co-conservator and
shall not be relieved of any liability by the omission of their signature on any
document purporting to represent the conservatorship.  All decisions affecting
the conservatorship shall continue to require the unanimous consent of 
conservators not withstanding this provision.

   2. The Conservatorship shall not be terminated by the resignation or death of a 

Co-Conservator so long as at least one Conservator remains in place.�
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(GC-341) Notice of Conservatee's Rights
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This form and the "GC-340 Order Appointing Probate Conservator" will be served by mail on all the following people:conservateespouse (domestic partner);parents;children (12 years or older)maternal/paternal grandparents;grandchildren (12 years or older)brothers/sisters (half and/or step)If there is no spouse (domestic partner) or 2nd degree relative of the conservatee, see Page 4, to see a list of people you will need to serve instead.
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jcoon
TextBox
(GC-348) Duties of Conservator

jcoon
TextBox
Read and sign the "Duties of Conservator" after you have received the handbook from the court.

jcoon
TextBox
The next attachment:
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_______________________________________________________________  __________________  ________
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(Your Legal First, Middle and Last Name)
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CA          
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___________________
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(Your Street Address)                       (Apt #)                               (City)                                                      (Zip)                                
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PHONE NUMBER:

COURT ADDRESS:

CITY AND ZIP CODE:

SUPERIOR COURT OF CALIFORNIA, COUNTY OF SANTA CLARA

CASE NUMBER:

FOR COURT USE ONLY

PB-4003-1a REV 07/01/10 CONFIDENTIAL DOCUMENT COVER SHEET Page 1 of 1

ATTACHMENT PB-4003-1a

FAX NUMBER:

IN THE MATTER OF THE

RE:

CONFIDENTIAL DOCUMENT COVER SHEET

(Conservatorship - CSF)

RE: CONSERVATORSHIP:

(Conservatorship - CSF)

191 North First Street

San José, California 95113

(408) 882-2761

(408) 882-2797

BRANCH NAME: Downtown Courthouse - Court Investigator's Division

Limited Conservatorship Conservatorship

The following documents shall be made available only to persons who have been designated by the Court to assist

the Court in determining whether a proposed conservator should be appointed.

Cal. Rules of Court, Rule 7.1050: Confidential Conservator Screening Form.

Other:

� �

�

�

lmcgirt
TextBox
X

lmcgirt
TextBox
X
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Fee Waiver
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If you are low-income, have no income, or can prove that you cannot afford the filing fee - fill out the next forms.
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